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Navigating to Outstanding Progress Reports

1. From your home page click the drop-down menu in the tab row and click Progress Reports.
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Submitting Outstanding Progress Reports

1. Click on a progress report tile in the Outstanding Progress Reports component to open.
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2. Click the appropriate radio button for each student listed in the progress report and click Show
Comments to enter a comment for that student.
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3. Click Submit at the bottom of the page to complete and submit the progress report.
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