
Panopto Recording – Upload for a Discussion Assignment in Canvas 
 

1. Log into Canvas and go to the Discussion assignment. 
2. Click the Reply button. 

 

 
 

3. Click the More External Tools (blue V) icon on the lower toolbar. 
 

 
 

4. Click Panopto Recordings. 
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5. Click the Upload tab and then click the Drag the video or audio files… area to browse for your 
mp4 file. 

 

 
 

6. Click the file on your computer and click the Open button to begin upload. 
 

 
  



7. The file uploads (note that large files will take a while to upload especially when using a wireless 
internet connection). 

 

 
 

8. Click the Insert button once the file finishes uploading. 
 

 
  



9. Click Post Reply to post your embedded video presentation to the discussion. 
 

 
 

10. Click the play button to view the presentation once it finishes processing on the Panopto server. 
 

 


